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A. FY 1955 TOTAL OBLIGATIONS, In the installation of the new OTR Obligating
Procedures considerable difficulty was encountered with the Finance Division in
reconciling the Total Accumulated Obligetions with the FY 1955 records of BFO/TR. x
The Finance Division has agreed to accept OIR records of total obligations with ‘
proper justification of differences, Under these procedures all obligating docu=-
ments will require processing through BFO/TR prior to the commitment of official
funds.
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B. QIR VACANCIES - GS POSITIONS.
Gomponent ofeggiona Clerical
Instructor Development Program 25X1

Plans & Policy Staff
Assessment & BEvalustion Staff
Support Staff/Headquarters
Support Staff,{

Basic School '
Intelligence School
Operations School/Heedquarters
Operations School)

Operetions School)
Lenguage & External Trailning
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D, QIR IINE AND ATIENDANCE REPCRIING. | | BFO/TR has sssumed the 25X1
responsibllity for all OTR Time and Attendance Reports and related duties as of
5 July 1955, All Time end Attendance matters will henceforth be referred to Miss

25X1 25X1[__Jrather than[ | as in the past.

E. T ). The final draft of OTR Budget
narrative statements are being reviewed by XO/TR prior to submission to the
Comptroller before the deadline 11 July 1955.
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25X1 F. T/0 AUDITS. | of Classification and Wage Division is
completing his final audits o e Administrative Branchs He has inltiated
his review of the ISB positions, Seversl emendments to the T/0 of IETS and
Operations School are still being considered by the Management Staff,

G. JINSTRUCTOR DEVEIOPMENT PROGRAM., The allotment appropristion for this
program has been approved for FY 1956, The Personnel Section is initiating actions
to resssign candidates currently in process. To date, it had been necessary to
mis-slot such persons in other T/0 vacancies,

H, CHAIR STCRAGE, R & S AUDITCRIUM., A number of large dollies were con=
gtructed and delivered to R & § Auditorium, These dollies will be uged to
facilitate the handling of the auditorium=~type chairs which are stored under the
stages Storage of chairs in this manner will cut in half the time normelly re-
qulred to convert the auditorium's seating capacity from the normsl 125 to 400,

I, GIERTCAL ASSTETANCE FOR FINAIGE OFFICER Jhes 25X1
advised the Personnel Section thal arrangements have been made locally to assist
in hendling the temporary work loed in the Finance Officef | 25X1
25X1 hed offered the assistance of| |on a TDY basis, but this will not be
necessary et this time,
25X1 Jo [ |Weekly report of the utilization of for  25X1

the period 29 June through 5 July is attached,
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